TEMPLATE - FOR REFERENCE ONLY
DOCUMENT TEMPLATE
Date: ____________________


NOTICE
DOCUMENT TEMPLATE
Date of Notice: ___________________

FROM:
Landlord/Property Manager Name: _____________________________
Company Name (if applicable): _____________________________
Address: _______________________________________________
City, State ZIP: ________________________________________
Phone: _________________________________________________

TO:
Tenant(s) Name(s): _____________________________________________
All Occupants and Persons within the Premises

SUBJECT PROPERTY:
Property Address: ____________________________________________
Unit # (if applicable): _________________________________
City: ______________________ State: ________ ZIP: ____________

Pursuant to the Lease Agreement dated _________________________ between the above-referenced parties, this notice is hereby given for the following reason(s):

PURPOSE OF NOTICE: 
☐ Lease termination
☐ Rent increase
☐ Intent to enter premises
☐ Change in lease terms
☐ Other: ________________________________________________________
NOTICE DETAILS
Please be advised of the following:
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________

EFFECTIVE DATE: This notice is effective as of _________________________ [date].
RESPONSE REQUIRED
☐ No response is required. This notice is for informational purposes only.
☐ Written acknowledgment is requested by: _________________________
☐ Other action required: ________________________________________


PROOF OF SERVICE
I, ______________________________, declare under penalty of perjury that on ____________________ [date], I served this notice in the following manner:
☐ By personally delivering a copy to the tenant(s)
☐ By leaving a copy with a person of suitable age and discretion at the premises
☐ By posting a copy in a conspicuous place on the premises
☐ By sending a copy through certified mail, return receipt requested
☐ Other method permitted by law: _____________________________________

Executed on _________________________ [date] at _________________________ [location]




________________________________
Signature

________________________________
Print Name

________________________________
Title (Owner/Manager/Agent)


LEGAL DISCLAIMER
This document is provided as a template for legal reference purposes only. It is not a substitute for the advice of an attorney and should not be relied upon as such. This template is intended to provide general information about legal matters to professionals and users. The legal issues affecting your situation may be complex and require specific legal advice. Laws vary from state to state and federal laws may also apply. Laws can change over time and may have been updated since this template was created. Users should consult with a qualified attorney licensed in their jurisdiction before using this template for any specific situation.
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